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Opening of School

Directions:  The following questions are to be answered by interviewing your mentor teacher and making observations in the school and your classroom. Responses to the questions must be kept as an electronic document and a hard copy must be brought to your Induction class. The completed electronic document must be submitted in TaskStream (submission for the Induction course). Your survey submission must include the questions and all questions must be answered in complete sentences. An electronic copy of this survey form is in the Cybrary section of Resources in TaskStream (under MAT Secondary/P-12 Information).
As you assist your mentor teacher with the many and varied school opening activities, be aware of what is happening in the classroom.  During this week, the teacher will be collecting necessary paperwork, beginning to establish procedures for classroom activities, developing classroom rules, assessing students’ skills and abilities, distributing books and supplies, teaching lessons, getting to know the students, and building the beginnings of a team that will work together throughout the year.  At the end of each day, record (word process) your observations in response to the questions.


1.
What activities are necessary to set up a room for the first day of school (what decisions did your mentor teacher make regarding the first day of school)? 


2.
Describe the first tasks that your mentor teacher did when the students arrived on the first day.


3.
Sketch the seating arrangement.  Include the teacher’s desk, resource area, work areas/centers, computers, student desks, etc. 


4.
In the first week of school, procedures are taught to organize the classroom.  List and describe the class procedures including:


- taking attendance


- turning in homework (and back assignments)/papers from home


- being excused to go to the bathroom


- signaling for students’ attention


- grading


- other (list)


5.
How were the students made aware of classroom procedures?  How were they put into practice?


6.
List the class rules.  How are/were these rules determined (were students involved in making the class rules)?  Are rules posted?  How were/will parents be made aware of the rules?


7.
What types of paperwork were required during the first week?  How did your mentor teacher keep track of what had been returned?


8.
What getting-to-know-you or team building activities did you notice?


9.
Describe the types of supplies and materials in your mentor teacher’s classroom and his/her organization of them.


10.
Describe some of the instructional activities that took place during the first few days of school.  Were activities in whole group, small group, pairs, individual?  Did the activities require a lot of teacher support or could they be done by students independently?  Were the lessons on new skills or reviews?


11.
What problems arose during the first week? How were the problems resolved?


12.
What advance preparation helped make the first week successful?


13.
Was more time spent teaching or organizing during the first week?  Why?


14.
Obtain a copy of the school handbook.  What kind of information is contained in the handbook?  What school wide policies do beginning teachers need to know to begin a school year?  Legal issues? 


15.
What plan is in place to deal with a violent student?  Who would come to your assistance to deal with a violent student?


16.
What plan is in place to deal with student health problems?


17.
What communications transpired with parents before school started?


18.
What communications go home during the first week of school?


19.
What parent-teacher involvement does the teacher expect to take place during the school year?


20.
Choose 5 students from 1 class for whom you will make anecdotal comments. Each day make anecdotal comments for these students.  Summarize your findings for each student (use student’s first name only).


21.
What use did your mentor teacher make of the students’ permanent folders?


22.
Obtain a copy of the report card used for your classes.


23.
What types of assessments does your teacher plan to use?


24.
Based on your initial impressions of the classroom, how would you classify your mentor teacher’s management style (high, medium, or low)? Explain why.


25.
Describe the school’s library media center as it relates to your content area.


26.
What technology hardware platform is in use in this school? 
Are all computers Internet ready?


27.
Do students and teachers have Email accounts? 
How frequently are their accounts used and for what purposes?


28.
What are the components of the school’s Acceptable Use Policy (AUP)? 
 Obtain and sign all forms for appropriate use of technology (AUP, video taping release, consent forms, etc.)


29.
Who is the school’s technology specialist or lead teacher?  Introduce yourself to him/her.
What are his/her duties?


30.
When a teacher encounters problems with technology hardware or software to whom does he/she report these difficulties? 
Who resolves these problems?


31.
Record the following information for future reference:
• School address and phone #
• Mentor teacher phone #
• Mentor teacher email address
• How does your mentor teacher prefer to be contacted?


32.
Make a list of the content textbooks that are used in your classroom.
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