Electronic Portfolio Tip Sheet (MAC)
Adding pictures and Clip Art

Toinsert clipart:
Go to Insert on the menu bar and highlight Picture.
Then select Clip Art... to choose from Microsoft’s clip art gallery.

Toinsert a picture froma disk:

Go to Insert on the menu bar and highlight Picture.

Then select From File.

From here, all you have to do is select where the picture is located.

Format Tools Slide Show Window Help = (hooseaficlure="————
New Slide... EM |, B | i E ‘
Duplicate Slide EZ @ 2 | E‘ [ @DESHDD i] E
% Date and Time...
2 Tab resentation1 b (3 Games 19712700
9 Symbol... [ Ei iMac Firmware Update 177704
1 Comment [ &= Macintosh HD Today
" Slides from File... b .k Today
Slides from Qutline... ||
Picture Clip Art... =]
Text Box From File... =
Movies and Sounds M AutoShapes Show: [AII Picture Files i] [ Show Preview]
Chart... Organization Chart
Table... WordArt... [ Link to File Find File...
Uble':_t'_" From Scanner or Camera... [ Save with Document
[ 7 = e — ER Microsoft Word Table...
cancel | [ open |
o




