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"

Your Name: Date Submitted:

Department: Date Required:

Telephone: Department ID:

What you need:

L Laminating Audio Duplication E PowerPoint
Mounting EI Video Duplication [ Web Graphics
| | Poster Design | | video Taping: | | Photo retouching
| | Digital Prints: | | video Editing: | |Other
__| Old Media to New Media Transfer: ) (new)
| | slides | |DVD
VHS | |cD
[ ] Cassette | web ready

| | Photo B

Instructions:

| | Check this box for personal work (which will be charged and billed through University & Student Billing)

Personal Billing Address:

Special Requirements or Resources Needed:

Project Supervison Project Assistant

Materials Used:

CompletionDate: ____________________________  Billing Details

Description Unit Cost Qty Subtotal

Total Cost:

Signature (on pickup): Date
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