Academic Regulations & Procedures

As a graduate student, you must assume the responsibility for obtaining the Graduate
Catalog, becoming familiar with degree requirements and academic regulations as stated
in the catalog and filing the necessary forms at the appropriate times.

To graduate from the University with a master’s degree, you must meet all the following

requirements:

1. You must have been admitted into a degree program.

2. You must have been admitted to degree candidacy where required by the degree pro-

gram.

3. Your program of study must include at least 30 credits.

4. You must have a minimum grade point average of 3.0. The grade point average is deter-
mined by all courses taken excluding repeated ones where the most recent grade is used
in the computation, passed courses where no grade is given and transferred courses.

5. All your course work for the degree must have been completed within six years.

6. You must have submitted your Application for Graduation to the Office of Graduate

Services.

7. Alltuition, fees and other financial obligations to the University must have been satisfied

prior to graduation.

Grading System

The course work of graduate students is
evaluated according to the chart below.

The grade of F is the only grade lower than
C and does not count toward the master’s
degree.

The grade of | (incomplete) is assigned in ex-
ceptional casesifyouare unable to complete
therequirements of a course. Anl grade may
be removed and another grade substituted
if you complete the course requirements
to the instructor’s satisfaction before the
end of the following semester. If you fail to
remove theincomplete within the prescribed
period, the I will be replaced by an F on your
permanent record.

Forthesis, field experience, orinternship cul-
minating courses (BIOL 710, EDUC 710/700,
PHEC 710/700) the grade of CS (continuing
study) may be given to students who are
required to register for additional credits to
complete their program requirements. Upon
completion of all program requirements,
including the culminating experience, the
faculty member will submit a grade change
form with the appropriate grade (as des-
ignated in the course description) for the
minimum number of credits required for
the culminating experience. The continuous
registration creditsin excess of the minimum
required will have the CS grade replaced
with the grade of NC (no credit) or P (pass).
If you do not continuously enroll in BIOL
710, EDUC 700/710, PHEC 700/710, you will
be dismissed.

A Superior (4.0)
B Satisfactory (3.0)
C  Marginal (2.0)
F  Failure (0.0)
W Withdrew
WF  Withdrew Failing (0.0)
NR  Grades not supplied by instructor

| Incomplete
P Pass
NC  NoCredit
FX  Unofficial Withdrawal (0.0)
N NonPass

PT  Pass by Examination
(S Continuing Study

Credit and Course Load

Your normal courseload as a full-time gradu-
ate student is 9 to 12 credits per semester or
summer. Requests for a course load above
15 credit hours during any one semester or
summer must be approved by your advisor.
Graduate assistants will be expected to carry
9-12 hours of course credits per semester/
summer.

Courses approved for graduate credit are
numbered at the 500, 600 and 700 levels.
Courses atthe 700 level are capstone experi-
ences or thesis and research/projects.

You are permitted to repeatagraduate course
with the approval of your graduate program
coordinatoronly once and up toa maximum
of one course in which a grade of C, F, FX or
WF was earned. If the most recent grade for
therepeated courseisan F, FX or WF, orifyou
fail arequired course after you have repeated
the maximum credit hours allowed, you will
be dismissed from the University.

Course Changes/Withdrawal

Changesinyour course schedule are permit-
ted only during the first week of the semester.
You may officially withdraw from a course
without penalty during the first six weeks
of classes (or the equivalent period during a
summer session). A grade of W shall be as-
signed in such cases. After the first six weeks
of classes (or the equivalent period during
a summer session), if you withdraw from a
course but not from the University, you will
be assigned a grade of W (withdrew) or WF
(withdrewfailing), exceptthatagrade FX shall
be assigned if you withdraw from the course
without completing the proper drop proce-
dure. To withdraw from a course, complete a
drop/addformavailablein Office of Graduate
Services or send written notification to the
Office of Graduate Services. Your signature
is required in either situation.
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Master’'s Thesis and
Research Paper/Project
Registration Procedures

To register for master’s thesis credit (710) or
for master’s research paper/project (700),
complete the following process:

1. Prior to registration for thesis or paper/
project credit, submit to your graduate
program coordinator a proposal of the
study to be undertaken.

2. Theproposal mustcontainyoursignature
and the signatures of your major professor,
graduate program coordinatorand, where
applicable, the members of your Master’s
Committee.

Whilethe natureand adequacy of the content
of the proposal of the thesis or master’s re-
search paper/project are matters foryouand
your committee to determine, itissuggested
that the proposal include, as a minimum,
the following elements: (1) date; (2) names
of student and all committee members; (3)
proposed title of study; (4) subject area and
primary research questions; (5) expected
contribution of the study; (6) methods, tech-
niques, materials, etc.; (7) expected comple-
tion date; and (8) literature cited.

See the graduate program coordinator,
department chair or major professor for
registration procedures for such capstone
courses as MGMT 690, PSYC 695/696, ENGL/
HIST/PHIL 700, COSC 700 and EDUC 700.

Master’s Thesis, Research
Paper/Project, Practica,
Internships Continuous
Enroliment Requirement

Ordinarily, when you complete the prereqg-
uisites, you should enroll in thesis (710),
research paper/project (700), practicum/
field experience (690) or internship (695/696
and 697). Your initial enrollment in the cap-
stone course is for the minimum number
of credits as established by the program/
course requirements. Should you be un-
able to complete this capstone experience
during the semester in which you initially
enroll, you must register for a minimum of
one continuous credit, as described in the
program/course requirements, during each
subsequent semester until the experience is
completed.Theinstructor of the course, with
your major professor (or advisor) and/or the
graduate program coordinator, will deter-
mine the number of credits based on your
progress and the number of credits required
by your degree program.[Under exceptional
circumstances, agrade of | (incomplete) may
be awarded.]

Independent study course are designed to
allow you to earn credit for extensive read-
ings, research, practicum or other individu-
alized learning projects in a specific area of
study. These projects are carried out under
the direct supervision of a faculty member

afterawritten proposal is developed and ap-
proved prior toregistration.Theindependent
study courseis not to be used as a substitute
for other courses offered by the academic
departments.

The following procedures apply to indepen-
dent study courses:

1. Complete in triplicate the “Proposal for
Independent Study” form, available in
departmental offices, and secure the ap-
proval of the faculty supervisor and de-
partment chair prior to registration.

2. Follow independent study regulations
in the catalog with respect to credits per
registration and total credits allowed.

w

. If your proposal for independent study
reflectsanintentto gain creditforanother
course offered by adepartment, it will not
be approved.

4. The department chair is responsible for
final approval of your independent study
proposal and for course rosters for inde-
pendent study courses.

(9]

. Faculty supervisors are responsible for
assisting you in developing the proposal,
granting initial approval of the proposal,
assisting you in the independent study
as necessary, evaluating the results of
the study and submitting the final grade
to the Office of the Registrar.

6. Individual departments may establish
additional procedures for independent
study courses.

7. Submittheindependentstudyformtothe
Office of the Registrar for all registrations.
Approved proposals are kept by the Office
of the Registrar for filing. The two copies
of the proposal are for you and the faculty
supervisor.
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When your cumulative grade point average
(GPA) falls below 3.0, you are placed on aca-
demic probation. You will be notified that
your academic progress is unsatisfactory.You
have a maximum of two semesters of gradu-
atestudytoachieveacumulative GPA of 3.0.1f,
after two semesters (excluding summer and
intersessions) of graduate study you have not
achieved a GPA of 3.00, you will be dismissed.

If you earn two grades below the level of B
withinyourfirst 12 credit hours orif youfail a
required course after you have repeated the
maximum credit hours allowed, you will be
dismissed from the University. Appeals will
be considered by the Dean’s Office if extraor-
dinary circumstances exist. In such appeals,
faculty recommendations will be considered
as well as mitigating circumstances.

If you are dismissed from the University
for any reason, you may not reapply to the
program of study from which you have been
dismissed.

Note: Individual degree programs may have additional
academic probation and dismissal standards. See the ap-
propriate degree program section of this catalog.

Transfer Credit

Amaximum of 9 credit hours from regionally
accredited and certain non-regionallyaccred-
ited institutions, with a grade of B or better,
may be accepted for transfer if the courses
are appropriate to your plan of study. Grades
from courses transferred are not computed
into your FSU grade point average.

Credit earned at degree-granting higher
educationinstitutions thatare notregionally

ACADEMIC REGULATIONS & PROCEDURES

Diploma to be received in Apply for graduation by thesis submitted to graduate
program coordinator by

May January 31 March 30

August May 15 July 20

December September 1 November 1

Where required, approved

accredited but that hold national or special-
ized accreditation recognized by the U.S.
Department of Education, and at non-degree
grantinginstitutionsthatareapproved by the
Maryland State Department of Education, the
Maryland Higher Education Commissionora
stateorlocal governmentagency authorized
to approve curricula, will be considered for
transfer only if an articulation agreement ex-
ists between Frostburg State University and
the otherinstitution or, at student request,on
a case-by-case basis. If an individual review
is requested, the graduate student must
provide the FSU Office of Graduate Services
with a copy of the institutional graduate
catalogandacopy of the course syllabifor the
course(s) for which transfer credit is desired.

Transfer credit may not be given forgraduate-
level courses completed infulfilling baccalau-
reate degree requirements.

Graduate students who have completed a
degree program at Frostburg State University
may request a maximum of 9 credit hours to
be transferred toward the completion of a
second graduate degree at Frostburg State
University. The decision to accept previous
course work lies with the graduate program
coordinator of the most recent program of
study. Usually the six-year time limit will be
applied (see Time Limitations below). A grade
of B or better is also required for courses
transferred between programs at Frostburg
State University.

FSU will not accept transfer credit from
another institution for a graduate course
previously taken at FSU.

Inter-Institutional
Enroliment

Graduate students with full program admis-
sion may be approved to enroll in course
work at other institutions of the University
System of Maryland. If you intend to enroll
inter-institutionally and have the graduate
course work applied to your degree require-
ments, you must secure the approval of your

graduate program coordinator, department
chairand school dean at FSU.Your program of
study mustinclude this graduate course work
for it to be applied to degree requirements.
Thetitle of the course, number of credithours
and the grade earned become part of your
academic record. The grade earned in such
course registration will be calculated in your
cumulative GPA. Graduate credits earned
through inter-institutional enrollment are
not considered transfer credits.

Frostburg State University graduate students
will pay tuition and fees to Frostburg. Gradu-
ate students from other institutions of the
University System of Maryland will pay tuition
and fees at their home institution.

Acomplete description of applicable regula-
tions governing this type of enroliment and
the form may be obtained in the Office of
Graduate Services.
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Time Limitations

You will be dismissed from the University
if you do not complete all your degree re-
quirements within any of the following time
limitations:

® Within six years from the time of
completion of the first graduate course

® Within six years after having been
admitted as a degree-seeking student

The only exception will be if you received an
approved extension on the time limit from
your graduate program coordinator and the
director of the Office of Graduate Services.

You should also be aware that if you have not
enrolled for a period of 18 months, you must
reapply foracceptanceinto the program,and
if accepted, enter under the catalog in place
at the time of reapplication.

Appeals regarding the enforcement and
interpretation of, or exceptions to, graduate
studies administrative processes (including
admission and graduate assistantships),
regulations and procedures are directed to
the appropriate graduate program coordina-
torandthentotheappropriate college dean.

Appeals regarding interpretation of, or ex-
ceptionsto, degree requirements (including
transfer credit, changes in the catalog year
underwhichyourprogram of studyfalls) are
directed to the Graduate Council.

Some programs have additional appeals
procedures; e.g., students in College of Edu-
cation graduate programs appeal first to the
graduate program coordinators group before
going to the Graduate Council. See specific
graduate program policies for additional
appeals procedures.

Retention of Student
Records

When you complete your master’s degree
program, your file folders will be kept for five
years. If you have been admitted but do not
register, orifyoudo not completeaprogram,
your file folder will be kept for six years after
the last course completed. If you do not
complete the application process, your file
folders will be kept for one year. Transcripts
of courses taken at Frostburg State University
are a part of your permanent record and will
be maintained indefinitely by FSU.

Degrees are conferred three timesin a calen-
dar year: in May, August and December. To
apply for graduation, complete and return
the application form available from the Of-
fice of Graduate Services. You must apply for
graduation to receive your diploma and/or
participate in commencement ceremonies.

Transcripts

To obtain a transcript of your academic re-
cord, putyour requestin writing to the Office
of Graduate Services.




