ACADEMIC LIFE

ACADEMIC REGULATIONS & PROCEDURES

Academic Regulations &
Procedures

Student Academic Responsibility

® You, the student, are responsible for planning your academic program and for
meeting the requirements of the University and of departments.

® This responsibility includes developing a complete understanding of, and following all
degree requirements, academic regulations, and procedures.

® You must obtain, retain, and consult regularly the sections from the applicable
catalog that govern your graduation requirements.
The degree requirements specified in the catalog assigned to you at the time of
admission or readmission serve as a two-way contract between you and the University.
The contract specifies that the basic requirements to earn a bachelor’s degree, the
General Education Program, and major and minor requirements will not be changed as
long as you complete a degree within seven years of the time of your initial enrollment
in college. In turn, you are responsible for meeting these requirements.

® The academic regulations and procedures described in this chapter may change
during the period of your enrollment, and it is your responsibility to be aware of,
and follow the academic regulations and procedures currently in effect.

® All changes in regulations and procedures will be published in official University
publications such as the Undergraduate Catalog and Registration Guide, with prior
notice of changes provided.

® You are assigned an academic advisor, whose role is to assist you in planning the
academic program and in interpreting degree requirements and academic regulations.
It is your responsibility to confer regularly with your advisor. The advisor will provide
the best, most current information possible, but, ultimately, it is your responsibility
to request and use this advice wisely and to meet graduation requirements and
academic regulations.

® After you declare a major, you are assigned an academic advisor in the department in
which you desire to major. It is your responsibility to promptly declare or change
your major so that an appropriate advisor can be assigned. See the chair of the
department in which you wish to major to declare or change your major or to change
your advisor.

At Frostburg, you always will have an aca-
demic advisor to assist you in realizing your
academic and career goals. You are encour-
aged to see your advisor regularly to discuss
your current academic work and future
plans, to ask for advice about any problem
you encounter, and to find out about other
serviceson campus thatare available to sup-
port your academic success. You will need to
see your advisor at least once per semester
prior to registration to plan your schedule
for the next term. Your advisor will activate
your registration status in PAWS (the Student
Administration computer system) so you
can register and drop/add on the web. Most
advisors post appointment sheets outside
their office doors prior to registration, or
you can call or e-mail your advisor to make
an appointment. Plan ahead to make your
advising experience successful.

If you enter FSU as a first-time college stu-
dent, you should plan to come to Preview
FSU, our freshman orientation program. At
Preview FSU, you will work with an experi-
enced faculty advisorwho enjoys,and s spe-
ciallytrained, towork with first time students.
Duringyourfirstsemester,youradvisorwill be
theinstructor of your ORIE 101, Introduction
to Higher Education, class. ORIE instructors/
advisors include faculty and administrators
who volunteer to assist in your transition
to college. You will see your ORIE advisor
at least once a week, so take advantage of
this contact to ask any question you have.
Whenever you are ready, you may officially
declareyourmajor.You then will be assigned
afacultyadvisorinyour major department. If
you aren't ready to declare your major, your
ORIE instructor will continue to advise you
untilyou do, oryoumay work with the Center
for Advisingand Career Services (Sand Spring
Hall, 301.687.3132).

If you enter FSU as a transfer student, and
know what major you want to pursue, you
will be advised by the department chair or a
designated faculty member during transfer
orientation/initial registration. You then will
beassigned yourregularfaculty advisor.lfyou
aren’t sure about your major, you will work
withthe Advising Center staff, whoare trained
to work with exploratory students, until you
are ready to declare your major.

If all goes well, your major advisor will work
with you throughout your academic career.
But always remember that you can change
your major, or request a change of advisor,
at any time. Talk to the chair of the depart-
ment that offers your major if you want to
make a change.
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The Academic Calendar lists the registration
scheduleforeach semesterand summer ses-
sion. You may change your schedule within
the period prescribed in the Calendar. You
must satisfy your financial obligations to the
University to complete registration.

Students achieve class standing according
to the following table:

Freshman 0-29 semester hours earned
Sophomore 30-59 semester hours earned
Junior 60-89 semester hours earned

Senior 90+ semester hours earned

Course Load

The unit of course work is the semester hour,
defined asthe normalamountofworkdonein
one 50-minute class period and two hours of
outside preparation aweekforone semester.

The normalfull-timeloadis 15-17.5 semester
hours of credit. The minimum load for a full-
time student is 12 semester hours of credit;
the maximum, 17.5 hours. If you carry fewer
than 12 semester hours of credit you will be
classified as a part-time student.

Toenrollformorethan 17.5 semester hours of
credit,you must have earned an FSU cumula-
tive G.P.A. of 3.0 orabove, have completed at
least one semester of course work at FSU, and
have the written permission of your advisor.
Exceptionstothese overload guidelines shall
be made only upon recommendation of the
advisor and the approval of the department
chair (or Associate Provost if the student has
not declared a major). Forms for requesting
an overload must be submitted prior to
registration. You will not be able to register
for an overload without permission.

(Drop/add/withdrawal)

You may change your registration (add or
drop a course or change sections or credits)
using PAWS (The Web-based student infor-
mation system) from the time of registration
through the first week of classes (or the
equivalent proportion of class days in a ses-
sion that is shorter than a semester) if the
course or section added has openings. If the
course is closed, you must request an over-
ridefromthe departmentchairinvolved. You
may not add courses after the first week
of classes (or equivalent).

You are responsible for dropping/adding
courses/sections at all times. Failure to do
so will result in a grade of FX in the course
or section “dropped” and no credit in the
course or section “added.” However, if you
are enrolled in a class and miss the first class
meeting without notifying the instructor/
department, the department chair at his/
her discretion has the authority to drop you
from the course if other students are waiting
forspaceinthe class. All other drops must be
initiated by you.

After the first week of classes, to drop a class,
you must complete the change-of-course
form and file it with the Registrar’s Office. If
you drop a course during the first 60 percent
of a term (beginning with the first day of
classes), you will receive a W. Exact dates
governing withdrawal froma course without
penalty appear in the Academic Calendar.
After this period if you drop a course, the WF
and W described below will apply. See the
section “Withdrawal from the University” for
a description of the process for withdrawing
from all of your classes.

WF — withdrew-failing — for official with-
drawalfroma course afterthe first 60 percent
of aterm. (USED in computation of average.)

W — withdrew — with approval of the
Dean of the College offering the course, who
will grant approval only under exceptional
circumstances (e.g. serious illness) docu-
mented by the student, after consultation
with the instructor of the course. The Dean
will notify the academic advisor if a Wis ap-
proved. A W will not be considered after the
lastday of classes. (NOT used in computation
of average.)

Faculty membersindividually set their policy
on class attendance. You must understand
clearly the attendance policy of each of
your instructors and act accordingly. You are
responsible forexplaining the reason forany
absence to your instructor. If at all possible,
contact the instructor prior to your absence.

The Health Center does notissue verification
notices for routine treatment. In cases of sig-
nificantor prolonged impairment, the Center
will provide appropriate written verification
of treatment at your request.

If forced by an emergency to be absent from
classes, you may notify the Office of the
Vice President for Student and Educational
Services, which will keep such information
on file should instructors wish to confirm
your absence.

It is the policy of Frostburg State University
that the academic programs and services of
the University shall be available to all quali-
fied students who have been admitted to its
programs, regardless of their religious beliefs.
Students shall not be penalized because of
observance of their religious holidays and
shall be given an opportunity to make up,
withinareasonabletime period,anyacadem-
icassignmentthatis missed duetoindividual
participation in religious observances. It is
theresponsibility of the student to notify his/
her instructor of conflicts between religious
observancesand scheduled course activities.
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