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ACADEMIC REGULATIONS & PROCEDURES

Academic Regulations &
Procedures

Student Academic Responsibility

® You, the student, are responsible for planning your academic program and for
meeting the requirements of the University and of departments.

® This responsibility includes developing a complete understanding of, and following all
degree requirements, academic regulations, and procedures.

® You must obtain, retain, and consult regularly the sections from the applicable
catalog that govern your graduation requirements.
The degree requirements specified in the catalog assigned to you at the time of
admission or readmission serve as a two-way contract between you and the University.
The contract specifies that the basic requirements to earn a bachelor’s degree, the
General Education Program, and major and minor requirements will not be changed as
long as you complete a degree within seven years of the time of your initial enrollment
in college. In turn, you are responsible for meeting these requirements.

® The academic regulations and procedures described in this chapter may change
during the period of your enroliment, and it is your responsibility to be aware of,
and follow the academic regulations and procedures currently in effect.

® All changes in regulations and procedures will be published in official University
publications such as the Undergraduate Catalog and Registration Guide, with prior
notice of changes provided.

® You are assigned an academic advisor, whose role is to assist you in planning the
academic program and in interpreting degree requirements and academic regulations.
It is your responsibility to confer regularly with your advisor. The advisor will provide
the best, most current information possible, but, ultimately, it is your responsibility
to request and use this advice wisely and to meet graduation requirements and
academic regulations.

® After you declare a major, you are assigned an academic advisor in the department in
which you desire to major. It is your responsibility to promptly declare or change
your major so that an appropriate advisor can be assigned. See the chair of the
department in which you wish to major to declare or change your major or to change
your advisor.

At Frostburg, you always will have an aca-
demic advisor to assist you in realizing your
academic and career goals. You are encour-
aged to see your advisor regularly to discuss
your current academic work and future
plans, to ask for advice about any problem
you encounter, and to find out about other
services on campus thatare available to sup-
port your academic success. You will need to
see your advisor at least once per semester
prior to registration to plan your schedule
for the next term. Your advisor will activate
your registration status in PAWS (the Student
Administration computer system) so you
can register and drop/add on the web. Most
advisors post appointment sheets outside
their office doors prior to registration, or
you can call or e-mail your advisor to make
an appointment. Plan ahead to make your
advising experience successful.

If you enter FSU as a first-time college stu-
dent, you should plan to come to Preview
FSU, our freshman orientation program. At
Preview FSU, you will work with an experi-
enced faculty advisorwho enjoys,and s spe-
ciallytrained, to work with firsttime students.
Duringyourfirst semester,youradvisorwill be
theinstructor of your ORIE 101, Introduction
to Higher Education, class. ORIE instructors/
advisors include faculty and administrators
who volunteer to assist in your transition
to college. You will see your ORIE advisor
at least once a week, so take advantage of
this contact to ask any question you have.
Whenever you are ready, you may officially
declare your major.You then will be assigned
afacultyadvisorinyour major department. If
you aren't ready to declare your major, your
ORIE instructor will continue to advise you
until you do, oryoumayworkwith the Center
for Advisingand Career Services (Sand Spring
Hall, 301.687.3132).

If you enter FSU as a transfer student, and
know what major you want to pursue, you
will be advised by the department chair or a
designated faculty member during transfer
orientation/initial registration. You then will
beassigned yourregularfaculty advisor. lfyou
aren't sure about your major, you will work
withthe Advising Center staff, whoaretrained
to work with exploratory students, until you
are ready to declare your major.

If all goes well, your major advisor will work
with you throughout your academic career.
But always remember that you can change
your major, or request a change of advisor,
at any time. Talk to the chair of the depart-
ment that offers your major if you want to
make a change.
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The Academic Calendar lists the registration
scheduleforeach semesterand summer ses-
sion. You may change your schedule within
the period prescribed in the Calendar. You
must satisfy your financial obligations to the
University to complete registration.

Students achieve class standing according
to the following table:

Freshman 0-29 semester hours earned
Sophomore 30-59 semester hours earned
Junior 60-89 semester hours earned

Senior 90+ semester hours earned

Course Load

The unit of course work is the semester
hour, defined as the normal amount of work
donein one 50-minute class period and two
hours of outside preparation a week for one
semester.

The normalfull-timeloadis 15-17.5 semester
hours of credit. The minimum load for a full-
time student is 12 semester hours of credit;
the maximum, 17.5 hours. If you carry fewer
than 12 semester hours of credit you will be
classified as a part-time student.

Toenrollformorethan 17.5 semester hours of
credit,you must have earned an FSU cumula-
tive G.P.A. of 3.0 or above, have completed at
least one semester of course work at FSU, and
have the written permission of your advisor.
Exceptions tothese overload guidelinesshall
be made only upon recommendation of the
advisor and the approval of the department
chair (or Associate Provost if the student has
not declared a major). Forms for requesting
an overload must be submitted prior to
registration. You will not be able to register
for an overload without permission.

(Drop/add/withdrawal)

You may change your registration (add or
drop a course or change sections or credits)
using PAWS (The Web-based student infor-
mation system) from the time of registration
through the first week of classes (or the
equivalent proportion of class days in a ses-
sion that is shorter than a semester) if the
course or section added has openings. If the
course is closed, you must request an over-
ridefromthe department chairinvolved. You
may not add courses after the first week
of classes (or equivalent).

You are responsible for dropping/adding
courses/sections at all times. Failure to do
so will result in a grade of FX in the course
or section “dropped” and no credit in the
course or section “added” However, if you
miss the first class meeting without notifying
the instructor/department, the department
chair at his/her discretion has the authority
to drop you from the course. All other drops
must be initiated by you.

After the first week of classes, to drop a class,
you must complete the change-of-course
form and file it with the Registrar’s Office. If
youdropacourse during thefirsteight weeks
(beginning with the first day of classes) of full
semester courses or the first half of a course
lessthanasemesterinlength, youwill receive
a W. Exact dates governing withdrawal from
a course without penalty appear in the Aca-
demic Calendar. After this period if you drop
a course, the WF and W described below will
apply. See the section “Withdrawal from the
University“foradescription of the process for
withdrawing from all of your classes.

WF — withdrew-failing — for official
withdrawal from a course after the first
eight weeks or first half of a course. (USED
in computation of average.)

W — withdrew — with approval of the
Dean of the College offering the course, who
will grant approval only under exceptional
circumstances (e.g. serious illness) docu-
mented by the student, after consultation
with the instructor of the course. The Dean
will notify the academic advisor if a Wis ap-
proved. A W will not be considered after the
lastday of classes. (NOT used in computation
of average.)

DEMIC REGULATIONS & PROCEDURES

Faculty membersindividually set their policy
on class attendance. You must understand
clearly the attendance policy of each of
your instructors and act accordingly. You
are responsible for explaining the reason
for any absence to your instructor. If at all
possible, contact the instructor prior to your
absence.

The Health Center does notissue verification
notices for routine treatment. In cases of sig-
nificantor prolonged impairment, the Center
will provide appropriate written verification
of treatment at your request.

If forced by an emergency to be absent from
classes, you may notify the Office of the
Vice President for Student and Educational
Services, which will keep such information
on file should instructors wish to confirm
your absence.

It is the policy of Frostburg State University
that the academic programs and services of
the University shall be available to all quali-
fied students who have been admitted to its
programs, regardless of their religious beliefs.
Students shall not be penalized because
of observance of their religious holidays
and shall be given an opportunity to make
up, within a reasonable time period, any
academic assignment that is missed due to
individual participation in religious obser-
vances. Itistheresponsibility of the student to
notify his/herinstructor of conflicts between
religious observances and scheduled course
activities.
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Absences for Activities

The faculty recognize the value of such ac-
tivities as attendance at meetings of regional
and national scholastic and professional
organizations, participation in University-
sponsored dramatic or musical events, and
varsity athletics. If you participate in such
activities and incur class absences because of
them, you are responsible for notifying your
instructors in advance of such absences. An
instructor who has any question regarding
your absence for such activities may call the
faculty member or other person responsible
for the activity.

Ifyouareonacademic probation, you may not
incur class absences for non-credit activities
without prior permission of your instructors.
Since field trips connected with activities
offered for academic credit are a part of the
academic program, you are eligible regard-
less of your grade average.

Once you enroll as a degree candidate at
Frostburg State University, you must request
prior permission to pursue course work at
another institution and transfer it into your
program at Frostburg State. This procedureis
foryour protectionto ensure that course work
is transferable, is equivalent to the course
for which you seek credit, and meets the re-
quirement you want tofulfill. Onceyouarea
degree-seeking studentatFSU, you canonly
transfer equivalents of the specific courses
in the FSU general education program for
general education credit and equivalents of
the specific courses in your major or minor
for program credit.

Ifyou have 0-89total credits earned (includ-
ing previous transfer credit, credits in which
youcurrentlyareenrolledatFSUorelsewhere,
and the requested credits off-campus), you
must follow these procedures:

1. Obtain a list of course offerings and
catalog descriptions for the course(s)
you want to take at another institution.

2. Complete the Authorization to Attend
Another Institution Form in the Regis-
trar’s Office.

3. Have course equivalencies determined
by the Transfer Credit Officer in the Ad-
missions Office.

4. Return the form to the Registrar’s Office
for official signature.

5. Taketheapproval form to registration at
the other institution.

6. After completion of the course work,
have an official transcriptforwarded from

the other institution to Frostburg State
University.

In addition to the steps noted above, the
following special rules apply:

Ifyou have 90 or more total credits (includ-
ing previous transfer credits and credits in
which you currently are enrolled at FSU or
elsewhere), you may transfer a maximum of
seven additional credits of general education
or general elective course work, provided
that you still earn a minimum of 30 credits
towardsthe degree atFrostburg State Univer-
sity. These credits may include courses that
count toward the major or minor only if you
will earn half of your major or minor credits
at Frostburg State University. After you have
a total of 90 or more credits:

1. Your academic advisor (or department
chair/coordinator) must give prior ap-
proval for additional transferred credits
of general education or general elective
course work.

2. Your department chair or coordinator
must give prior approval for additional
transferred course work that counts
toward the major or minor.

Ifyou have 70 credits transferred from two-
year colleges, you cannot transferadditional
credit from a two-year college. This is a State
regulation and no exceptions are allowed.

Exceptions to the rules specified above
require a written appeal to the Academic
Standards Subcommittee atleastone month
prior to the term in which you wish to study
at another institution.

To be an auditor (one enrolled for non-credit
instruction in a course), ordinarily you must
have earned a place on the Dean’s List (at
least a 3.40 average) the preceding semes-
ter. You also may request to audit a class in
which you previously have received creditifa
period of time has elapsed sinceyou enrolled
in the course and you wish to refresh your
knowledge prior to enrolling in a sequence
course. Finally, if you are a non-degree stu-
dentenrollingina coursefor personal enrich-
ment you may enroll as an auditor. You are
charged the same tuition and fees for audit
courses as for credit courses. You may be an
auditor only if you have the consent of the
instructor, ordinarily your advisor, and the
Assistant Provost and if space is available.
If the space is needed, registrants for credit
may supplant auditors.

As an auditor, you are expected to attend
regularly but do not participate in class
discussion except upon request. You are not
required to write papers or take quizzes, tests,
or examinations. No credit or grade will be
earned, but the audited course when com-
pleted will carry the symbol AU (Audited).

You are not eligible for credit by examination
to cover a course you have audited. Courses
which have been audited may not be taken
for credit.

To be admitted to class as an auditor, you
must be officially registered. You may se-
cure approval to audit through the drop/
add period.
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Testing

The University provides testing programs
designed to help students through their
academic careers. As a result of these mea-
surements of aptitude and achievement,
students with varied personal and educa-
tional backgrounds can evaluate theirrelative
strengths and weaknesses. Because other
colleges throughout the country administer
these same tests, it is possible to compare
FSU students with other college students
objectively. The University makes use of this
knowledgein planning the curriculumandin
advising students about their programs.

Testing for First-year Students
A. SAT:

To enroll in the University, you are required
to submit the results from the College Board
SAT.Takethese tests atany convenient center
on one of the dates assigned by the College
Entrance Examination Board. Get detailed
information at local high schools. If you
take the American College Tests, it is recom-
mended that you request a transcript of the
results be sent to the University. Individual
departments may also require achievement
tests in their areas to be taken after you have
been accepted to the University.

B. Testing Policies of FSU:

1. All entering first-time students will be
administered diagnostic placement tests
in reading, writing and mathematics to
determine their strengths and weak-
nesses in those areas. Transfer students
with more than 12 credits who have not
transferred Freshman Composition and/
or a college-level mathematics course
willalso berequired to take the appropri-
ate diagnostic placement test(s).

2. If you earn below a predetermined
standard on these examinations, you will
be required to participate in specified
courses in your first semester to develop
your skills to a level which is expected
of all entering students. You may not
withdraw from these courses unless you
are withdrawing from the University. If
you are unsuccessful, you must re-enroll
in the relevant course(s) in your second
semester, and in each subsequent se-
mester until you receive a P or C grade
in the course. If you receive an F or FXin
the second semester (orany subsequent
semester of required enrollment) you
will be academically dismissed from the
University.

Senior Testing

Some graduate schools and advanced pro-
fessional programs may require aptitude
or achievement test scores for admission.
Most of the commonly needed tests such
as the Graduate Record Exam and Gradu-
ate Management Admissions Test are given
on campus. The PRAXIS exam, which is
required for Maryland certification as well
as for certification in several other states, is
also offered.

Dates for these tests are publicized on cam-
pus. Further information about these and
other tests is available in Counseling and
Psychological Services.

Non-Graded Assessment
Requirements

Assessment is the evaluation of learning
used to improve teaching and academic
programs. It is designed to identify patterns
of strengths and weaknesses in student
learning so that changes can be made that

will benefit students. Some non-graded as-
sessment activities may be voluntary, others
may be required for graduation.

Credit hy Examination

In addition to earning credit at FSU or
transferring course credit from other ac-
credited institutions, you may acquire up to
30 additional credits through examination.
Examinations accepted include: Advanced
Placement Examinations, College Level
Examination Programs (CLEP), the Interna-
tional Baccalaureate Programme and special
departmental examinations. Students who
believe they may qualify for credit by exam
must take the examination prior to signing
up for the course. See the Policies section
of this catalog for details on credit by exam
procedures.

Transcripts of Records

To obtain an official transcript, fill out the
proper form in the Registrar’s Office or file
a request online through your PAWS ac-
count. Official transcripts will be forwarded
to designated parties or may be picked up
in person.

To leave the University, you must withdraw
officially by completing the following pro-
cedure. Failure to follow this procedure may
jeopardize the right to withdrawal without
penalty and to any refunds (see Refunds Policy
in the catalog section on Expenses).

To withdraw from the University prior to the
end of the drop/add period for the semester
inwhichyouareenrolled, you mustnotify the
Registrar’s Office in writing. That office will
remove you from your classes and notify the
Business Office thatyou will notbe attending
the current semester. You must contact the
Business Office to arrange any refund that
may be due to you.

If you withdraw after the end of the drop/
add period for a semester in which you are
enrolled, your permanent academic record
will always carry one of the following nota-
tions,as well as the date on which withdrawal
procedures were completed.You will receive
a Win each class if you withdraw within the
first eight weeks of classes; W or WF depend-
ing on the circumstances surrounding your
withdrawal after eight weeks; or FX, unofficial
withdrawal. A Wor WFwill not be considered
after the last day of classes.

To be eligible for the W after the first eight
weeks of classes, you must provide written
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documentation of extenuating circumstanc-
es (such as medical problems) to the Office
of the Vice President for Student and Educa-
tional Services. With approval of the Office of
the Provost, the Registrar’s Office will post a
Wfor all courses and notify all other relevant
campus offices of your withdrawal.

Ifyou withdraw without notification, the date
of withdrawal will not be known, and you
will not be entitled to Ws on your transcript;
grades will reflect instructors’ appraisal of
your overall performance, usually FX.

If you officially withdraw from the University
near the end of a semester because of aca-
demic difficulty and receive WFs in courses
for which you were registered, you may, as
a result of your new cumulative grade point
average, be academically dismissed from
the University.

Once you withdraw, particularly for reasons
other than medical, the University is not
obliged to readmit you. Readmission espe-
cially will not be approved if you withdraw
to circumvent regulations.

Astudent called toactive military duty during
a national or international crisis or conflict
shouldinform the University of the reason for
his/herwithdrawal priortoleaving,including
presentation of copies of appropriate military
orders, in order to benefit from special poli-
cies and procedures governing interruption
of one’s academic career for such military
service. Please contact any one of the follow-
ing offices. The designated contact person
in each office will assist in facilitating your
withdrawal and will contact other offices to
insure that special exemptions concerning
refunds and W or | grades are applied:

Veterans’ Affairs
Sand Spring Hall 110
Phone: 301.687.4409 Fax:301.687.3065

Office of the Registrar
Pullen 144
Phone: 301.687.4347 Fax: 301.687.4597

Student & Educational Services
Hitchins 116

Phone: 301.687.4311 Fax:301.687.4937

Leave of Ahsence

If you withdraw from Frostburg State Uni-
versity with the intent to return within a
semester or a year, you may request a leave
of absence. If you are on an official leave of
absence, you will continue to receive com-
munications from the University, will not
have to submit a readmission application
or admissions deposit, and will be able to

participate at the same time as continuing
students in such activities as registration
and the housing lottery. You must notify the
Financial Aid Office thatyouare onleave,and
filefinancialaid and scholarship applications
by the regular deadlines.

Tobeeligibleforaleave of absence, you must
have a 2.0 cumulative grade pointaverage at
the end of your last term of enrollment, and
have no judicial system penalties or charges
pending. You may obtain an application for
a leave of absence at the Registrar’s Office.
The application requests information about
thereasons you are requesting a leave, what
activities you plan during the leave, and for
how long you are requesting a leave (one
calendar year maximum). Your advisor will
need to sign off on your application, which
you then must return to the Registrar’s Of-
fice no later than the last day of the drop/
add (late registration) period in your first
semester of leave.

If you are planning study at another college
during your leave, you must complete an
Authorization to Attend Another Institution
form (available in the Registrar’s Office) and
obtain the required approvals. See the sec-
tion of this catalog on Attendance at Another
Institution concerning the rulesfortransfer of
creditfor students seeking adegreeat FSU. If
you plan studyabroad duringyourleave, you
must use the procedures currently in place
for international study, administered by the
Center for International Education.

You must keep the University informed of
your permanent and local addresses during
your leave in order to receive the privileges
specified. If you do not enroll at the Univer-
sity at the end of the time period specified
in your leave request, you will need to go
through the readmission process whenever
you return.

Tograduate with abaccalaureate degree, you
must earn a minimum of 120 semester hours
of credit and fulfill all degree requirements.
Carrying a normal load of 15 semester hours
of credit each semester, you can complete a
degree programin eight semesters. You may
graduate in fewer than eight semesters by
attending summer sessions and/or Interses-
sion, or by carrying more than 15 semester
hours per semester.Toaccelerate, youshould
planyour program well in advance with your
advisor.

You may enroll as a part-time student, car-
rying as many as 11 semester hours in the
regular program.

To graduate on a given date, you must make
application on a form furnished by the Reg-

istrar’s Office (also available online in PAWS).
Submit the application to the Registrar’s
Office when you complete 70 credit hours,
or at least one year prior to your proposed
graduation date.

To participate in commencement, you must
have successfully completed, or be enrolled
in the semester prior to the ceremony, in all
course work required for you to complete
your degree. If you complete your degree
requirements in January or May, you are
eligible to participate in the May commence-
ment ceremony. If you complete your degree
requirements in July, August, or December,
you are eligible to participate in the Decem-
ber ceremony.

Exceptions to these rules require a written
request to the Registrar’s Office at least
three weeks prior to the commencement
ceremony, accompanied by evidence that
you have enrolled in, and paid tuition for,
course work that will meet the remaining
requirements during the summer session
immediately following May commencement
or the January Intersession immediately fol-
lowing December commencement. Permis-
sion will be granted only if you have no more
than two courses totaling no more than nine
credits remaining to complete your degree
and have a 2.0 cumulative FSU grade point
average and a 2.0 cumulative FSU grade
pointaverageinyour majoratthetime ofthe
request, as determined by the official degree
audit performed by the Registrar.

Participation in commencement does not
confer a degree. Your degree will be posted
onyour official transcriptand you will receive
a diploma only after you have documented
that you have met all degree requirements.

If you have completed at least 50 credits at
this University with a high cumulative grade
point average, your scholastic achievement
is recognized in the honors degree, awarded

as follows:
Cum Laude from 3.400 to 3.649
Magna Cum Laude from 3.650 to 3.899

Summa Cum Laude 3.900 and above
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Academic Standards

Your progress as a student is evaluated
and officially reported at the end of each
semester. Letter grades are used to record
achievement. Generally, grades represent
standards of comprehension of knowledge
and the ability to communicate knowledge,
and are recorded on your permanent record
at the end of each semester.

The grading symbols used at Frostburg State
University are as follows:

A Superior

Above average

Average

Passing, but below average
Failure

Pass

Withdrew

WF Withdrew after the withdrawal
deadline (counts as an F, failure)

FX Withdrew unofficially
(counts as an F, failure)

NC No credit

| Incomplete
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AU Audit (no credit earned)
NR Grade not provided by instructor

CS Continued Study Required (you must
enroll in a course which satisfies the
requirement in the next semester). Only
available in English and mathematics
courses that meet Core Skills Require-
ments.

N  Non-pass (not permitted except where
P/N is the only method of evaluation for
a particular course)

AP, CE, CL, IB, PT - Pass by examination

The grade | (Incomplete) may be given at
the instructor’s discretion in exceptional,
documented cases if, after completing most
of the work in a course, because of illness or
other reasons beyond your control, you are
unable to complete the remaining course
requirements. An | may be removed and
another grade substituted if you complete
the course requirements to the instructor’s
satisfaction within six weeks of the begin-
ning of the following semester. If you fail to
remove the Incomplete within the prescribed
period, the | will automatically be replaced
by an F on your permanent record. It is your
responsibility to make arrangements to
complete the course requirements for the
removal of the I.

W-Withdrew; WF-Withdrew After Deadline
(Failing); FX-Withdrew Unofficially (Failing).
The FX will be given only if you have failed to
withdraw or drop officially or have stopped
goingtoclass priortothe end of the semester.
Failure to pass the course because you did
not take the final exam or complete other
course requirements will be recorded as an
F grade rather than an FX.

The grade NC (No Credit) is to be used at
an instructor’s option (instead of a grade of
F) if you have put forth effort to master the
content of the course but have not achieved
at a level to warrant a grade above F. The NC
Grade may be used only if you have earned
fewer than 60 credits at the time grades are
posted.

Limited Pass/Fail Option

You may take only one course per semester
on the Pass/Fail Option and no more than
four courses Pass/Fail during your college
career.You will receive the grade of Pforeach
of these courses passed. Credits earned in a
courseinwhichaPisreceived will be counted
toward the number of semester hours of
credit required for graduation. If you fail to
do passing workin such a course, you will be
graded F. The grade of P will not be used in
the computation of cumulative grade point
average; a grade of F will be computed.

Upon approval of your advisor, at final regis-
tration or up to eleven class days following
registration, you may electthe P/F optionfora
course by submittingaformtothe Registrar’s
Office. Atnotime during the semesterwillan
instructor be informed by any administrative
office which students are enrolled for P/F
credit. The instructor will assign grades of
A, B, C, D, FX, or F to each student, and the
Registrar’s Office will then enter grades of
P for students earning A, B, C, or D but will
retain a grade of FX or F.

If you wish to transfer or attend graduate
schoolwhereletter gradesare necessary, you
may request, in writing, that the Registrar’s
Office provide letter grades for those courses
in which a P was recorded.

Courses in the undergraduate program may
be taken for P/F credit with the following
restrictions:

1. TheP/Foptionisnotpermittedtobeused
in the General Education Program.

2. The P/F option may not be used for any
course taught by your major or minor

department or which fulfills your major
or minor requirements, including those
courses which are required by, but of-
fered outside of, the major or minor
department.

3. If you are on academic probation, you
are not eligible to enroll in a course on a
P/F basis.

4. Youmay notelect to take more than one
course per semester for P/F credit. The
total number of courses you may elect
to take for P/F credits is four.

5. OnceregisteredinacourseonaP/F basis,
you may not later choose to take the
course on the conventional letter-grade
system, except as noted in number 6
below.

6. If you change your academic program
so that a course previously taken for
P/F credit becomes a requirement for a
major, minor, or a professional program,
you will receive the conventional grade
originally reported by the instructor.

7. You may drop a P/F course the same as
any other course.

8. Youaresubjecttothe same prerequisites
and requirements for the course asis the
studentenrolledin the course under the
standard grading system.

9. Tobeeligibleforthe Dean’sList, you must
take 12 semester hours of graded credit;
thus 9 graded credits and 3 credits on a
P/F basis do not qualify you for consid-
eration.

Specifically, the P/F option may be used
only for elective courses outside of the Gen-
eral Education Program, majors, minors, and
concentrations.

Faculty members will assess students’ prog-
ress in all 100- and 200-level courses, and
in all courses that meet Core Skills Require-
ments in the General Education Program,
prior to mid-semester. Students performing
at the D or F quality level will be issued a
mid-semester warning early in the seventh
week of classes. Students are responsible
for discussing their performance with their
instructors immediately.
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Grade Points and
Grade Point Averages

A four-point system is used to indicate qual-
ity of academic work through a grade point
average:

Grade points per semester hour

A 4
B 3
C 2
D 1
F, WF, FX 0

Grades of P, PT,N,NR,NC, I, W, AU, and CS are
not used in computation of averages.

The grade point average for a semester is
determined by dividing the total number of
grade points by the total number of semester
hours graded with A, B, C, D, F, WF, and FX
that semester.

The cumulative grade pointaverage is found
by dividing the total grade points earned
in all courses completed at Frostburg State
University by the total number of semester
hours graded with A, B, C, D, F, WF, and FX at
FSU. For example: a junior has attempted 80
semester hours at Frostburg and has earned
a total of 192 grade points. The cumulative
GPA is 2.40. If a course is repeated, the last
gradeearnedisincluded in the computation.
(See Course Repetition section below.)

As with most colleges and universities,
credit hours earned at other institutions
are accepted for transfer but grades are
not. Consequently, the grades from transfer
credits are not computed into the cumula-
tive grade point average at FSU. However,
academic progress is expected according
to the total credit hours earned, including
transfer credits.

1. Allcoursestakeninthe majordepartment
count in calculating the grade point av-
erage for that major (unless specifically
excluded).

2. Coursesrequired forthe major but taken
outside the major department are not
counted in the computation, unless
specified in the catalog description of
the major requirements.

3. Interdisciplinary majors, however, count
all courses specifically listed as meeting
the requirements for the major. Interdis-
ciplinary majorsinclude Criminal Justice;
Environmental Analysis and Planning;
Earth Science; Ethnobotany; Health
Science Administration; Information
Technology Management; International

Studies; Law and Society; Liberal Studies;
Social Science; and Urban and Regional
Planning.

Prior written approval of the advisor
and the department chair is required to
repeat a course in which a satisfactory
grade has been earned (whetheragrade
is considered “satisfactory” in a given
major is defined by each department).

5. If a course is repeated, the last grade
earned is included in the computation.
(See Course Repetition section below.)

Calculation of GPA in Minor:

Grades earned in all core and elective course
options that can be applied toward minor
requirements are used in calculating the
grade point average.

A course may be counted toward graduation
requirements only once regardless of how
many times itis repeated unless the officially
approved course description states that the
course can be repeated for credit.

Beginning with courses repeated in fall 2007
and after, when you repeat coursework in
which you earned a grade of A, B, C, D, F, FX
or WF, the last grade earned, whether higher
orlower, will countin your cumulative grade
point average. Only a grade of A, B, C, D, F,
FX, WF, or P (in courses where all students
are graded P/F) can replace the previous
grade earned.The earlier grade will continue
to appear on your transcript, but the credit
hours attempted or earned and the grade
earned in the previous attempt will not be

used in calculating the cumulative grade
point average and cumulative credits. The
coursework must be repeated at Frostburg
State University. (See the special rule above
concerning approvals required for course
repetitions in your major.)

A faculty member desiring to change a
student’s grade that has already been re-
corded with the Registrar must submit to
the Registrar a Change of Grade form stating
the reasons for the change. If the change of
grade is not from “I” (incomplete) to a letter
grade, the form must be approved by the
Chair of the Department (or the Dean of the
Collegeifthe Chairis the instructor) in which
the course resides.

All grade changes must be made within six
weeks of the beginning of the following se-
mester. No grade changes are allowed after
this date except in the case of an ongoing
grade grievance that has reached Stage Il; a
late withdrawal due to documented extenu-
ating circumstances; or, in exceptional cases,
with the approval of the Dean of the College
that offers the course. Faculty and students
shouldraiseissuesaboutgradesimmediately
upon recording and receipt.

Dean’s List

Shortly after the end of each semester, the
Dean of each School announces the names
of students recorded on the Dean’s List. The
list includes all students who have earned a
grade point average of at least 3.40 with at
least 12 semester hours of graded credit for
the semester.

-
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Standards Governing Academic Probation and Dismissal

A cumulative grade point average (GPA) of
2.0 is the minimum standard acceptable for
work leading to a bachelor’s degree. If your
cumulative GPA falls below 2.0, you will be
placed on academic probation or be subject
to academic dismissal.

Review of Student
Records

Your records will be reviewed for possible
dismissal at the end of the fall and spring
semesters and the second six-week summer
session. If you do not meet prescribed stan-
dards at the end of the spring semester, you
will be soinformed, but you will be permitted
to attend any summer session except the
third four-week session.You willneed tomeet
the standard prescribed for your number of
earned hours and number of semesters on
probation nolaterthan the end of the second
six-week session oryou will be dismissed and
notallowed to apply for readmission until the
following summer.

Subject to the proviso that only those
students who are on academic probation
during a term or who fail basic skills courses
on the second attempt or later are subject
to dismissal at the end of that term, you
will be dismissed for unsatisfactory scholar-
ship if any one of the following conditions
applies:

1. Yourcumulative grade pointaveragefalls
below 1.0;

2. You fail to meet the basic skill standard
in reading, writing, and/or mathematics
(as defined in the section of the catalog
on testing policies);

3. Youfailatleasthalf of the semesterhours
of credit in any single semester while on
academic probation;

4. You fail to meet the minimum academic
progress standard for your number of
earned hours while on academic proba-
tion (see table on this page.)

5. You remain on academic probation for
three successive semesters without
achieving a cumulative GPA of at least
2.0.Any enrollmentin a summer session
counts as one semester on probation.

1. You will not be allowed to enroll at
Frostburg State University for at least
two semesters. The summer sessions

are considered the equivalent of one
semester.

2. After the minimum two-semester dis-
missal period, you are eligible to apply
for readmission through the Admissions
Office. Readmission is not guaranteed.
(See the section on readmission in the
admissions section of the catalog.)

You may appeal your dismissal for unsatisfac-
tory scholarship. To do so:

1. Submitaletterof appeal to the Academic
Standards Subcommittee, c/o the Associ-
ate Provost, who serves as Chair.

2. You must submit your letter of appeal
and all documentation by the deadline
specified in the academic dismissal no-
tice. Letters of appeal received after the
deadline will not be considered.

3. Your letter of appeal must demonstrate
that your poor academic performance
has resulted directly from serious physi-
cal, emotional or other personal prob-
lems.You must detail the reasons foryour
pooracademic performance and provide
documentation of the existence of the
problems. You must show that the prob-
lems described have been addressed
and that there is reason to believe that
these problemswill nolonger affectyour
academic performance.

4. If you are reinstated on appeal, you will
have to agree to meet specified condi-
tions listed in the response to your ap-
peal.

Academic Prohation

1. Ifyouare afirst time FSU student whose
FSUGPAislessthan 1.0,youwillbe placed
on conditional probation. You are not
allowed to enroll in more than 13 credit
hoursduring the following semesterand
you must enroll in a specified section of
ORIE 101, Introduction to Higher Educa-
tion, for assistance in improving your
academic record.

2. If you have earned a cumulative grade
point average of 1.0 or above, but be-
low 2.0, you will be placed on academic
probation.

3. Youwill be allowed to continue to enroll
on academic probation if you meet the
minimum academic progress standard
for your number of earned hours (see
tableonthis page), butfornolongerthan
three successive semesters.

4. Ifyouareonacademic probation during
the fall semester, you may not register
for January Intersession courses. If you
are on academic probation during the
spring semester, or are placed on aca-
demic probation atthe end of the spring
semester, you may not register for the
third four-week summer session.

Minimum Academic Progress
Standards

The minimum academic progress standards
you must meet in order to be continued on
academic probation are as follows:

Total Hours  Minimum FSU
Earned’ Cumulative GPA?
0-14 1.00
15-29 1.40
30-44 1.60
45-59 1.80
60-above 2.00

'Total hours earned =all earned hours, graded and ungraded,
including transfer credits.

Cumulative FSU GPA = all letter grades (A, B, C, D, F, FX, WF)
earnedinall courses attempted at Frostburg State University,
excluding prior grades in courses repeated at FSU and grade
forgiveness. Enrollment at schools other than FSU can not
improve the GPA because credits, not grades, transfer from
these institutions.

Academic Warning

If your semester GPA falls below 1.5 and
your cumulative GPA is below 2.5 you will be
placed onacademicwarning,and mustmeet
the warning conditions specified below.

Additional Probation and
Warning Conditions

Ifyou are onacademic probation or warning,
the following rules apply:

1. You may not enroll for more than 15 credit
hours per semester.

2. You must have your course schedule
and load reviewed and approved by your
academic advisor. You must meet regularly
with your advisor throughout the semester.
(The Academic Standards Subcommittee
seriously considers the written report of your
advisor should you be subject to academic
dismissal.)
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Academic Eligihility for Athletes

As a student-athlete, you must be eligible
according to the regulations of the National
Collegiate Athletic Association and the aca-
demic eligibility standards of Frostburg State
University. Specifically, in order to be eligible
to participate in intercollegiate athletics, you
must meet the following criteria:

Beregularly admitted asa degree-seeking
student.

At the time of participation in intercol-
legiate athletics, be registered for and
maintain enrollmentin 12 or more credit
hours, with the following exceptions:

a.

You may practice and compete dur-
ing the vacation period immediately
preceding initial enrollment provided
you meet all other eligibility require-
ments.

If you are an undergraduate student
enrolled in the final semester of a bac-
calaureate program, who is certified
as enrolled in all courses required to
complete degree requirements by the
Registrar’s Office, you may practice
and compete while enrolled in less
than 12 credit hours with the approval
of the Director of Special Academic
Services.

If you are a graduate student who pre-
viously attended this institution as an
undergraduate, you may practice and
compete while enrolled ina minimum
of nine credit hours with the approval
of the Director of Special Academic
Services.

Complete the maximum of four seasons of
competition in any one sport during the
first 10 semesters (15 quarters) of full time
enrollment in a collegiate institution.

If you are a transfer student who has ever
participated in intercollegiate athletics:

a.

Be certified by the transfer institution
as academically and athletically eli-
gible had youremained at that institu-
tion. Ifyou transferred fromafour-year
institution to a two-year college and
then to Frostburg State University, you
must have been bothacademicallyand
athletically eligible had you remained
atthe previous four-yearinstitution, or
you must have completed 24 semester
hours (or 36 quarter hours) of transfer-
able degree credit and at least two
full-time semesters (or three full-time
quarters) of attendance at the two-year
institution, in order to be immediately
eligible at FSU, or

b. Complete two full time semesters in

residence at Frostburg State Universi-
ty before being eligible to compete.

If you are a continuing or readmitted
student:

a. Pass a minimum of 24 credits since

the beginning of the last season of
competitioninaparticularsport, with
the following exceptions:

1) Youmayrequestthatcredits earned
in excess of the minimum 24
credits per year in previous years
be counted to meet the 24-credit
requirement. Each “banked” credit
may be counted only once. Credits
earned in repeated courses that
are not repeatable for credit may
be counted only once. Banking
must be approved by the Director
of Special Academic Services.

2) Youmayreceiveanexceptiontothe
24- credit rule if you can document
circumstances outside your control
whichinterfered with your ability to
complete the required credits in a
particularyear, butyouarestill mak-
ing satisfactory progress towards
graduation. Rules established by
the NCAAforDivisionsland Il serve
asguidelinesforacceptable circum-
stances. To request an exception,
you must submit a written appeal
to the Athletics Program Advisory
Group.

b. Bythe beginning of the fifth full-time

semester, declare an academic major
as proof of normal progress towards
the degree.

c. Meettheminimumacademicprogress

standards defined for your academic
level (see table on this page), with the
following exceptions:

1) Ifyouareineligibleatthe beginning
of a semester, you may become eli-
gible mid-semester only due to:

a) Successful completion of a
course in which you earned an
incomplete (I) grade.

b) An official grade change.

c) A grade change due to recogni-
tion of an institutional error.

Inany of these circumstances, you will
not be eligible until the grade change
is officially recorded in the Registrar’s
Office.

Minimum Academic
Progress Standards for
Athletes
Semester at Minimum FSU
Frostburg State’  Cumulative GPA?
First & Second 1.65
Third or more 2.00

'Semester at Frostburg State = number of semes-
ters enrolled at FSU, including current semester and
excluding summer and intersession.

2Cumulative FSU GPA = all letter grades (A, B, C,

D, F, FX, WF) earned in all courses attempted at
Frostburg State University, excluding prior grades in
courses repeated at FSU and grade forgiveness. En-
rollment at schools other than FSU can not improve
the GPA because credits, not grades, transfer from
these institutions.

2) You may request a waiver of the
minimum GPA requirement (for
an FSU GPA between 1.75 - 1.99
only) if compelling circumstances
are present. Each request shall
be considered on its own merits,
independent of any other previ-
ousrequest.Toinsure consistency,
waiver requests must be submitted
to the Athletics Program Advisory
Group.Arecordis keptofall waiver
applications and the decisions
rendered. Decisions are senttothe
conference office as well.

d. If you are allowed to re-enroll on
academicprobationorbasedonasuc-
cessful appeal of academic dismissal,
or you are readmitted on academic
probation, you will not be allowed to
participate in athletics unless your
Frostburg State University cumulative
grade point average meets the mini-
mum specified above for the number
of semesters of enrollment,and unless
you have earned a total of 24 credits
sincethe beginning of the last season
of competition in a particular sport.

6. Requestsfortheapplication of the excep-

tions specified above must be submitted
to the individual or committee listed.
Requests for waivers of NCAAregulations
must be submitted to the Director of
Athletics for approval and transmission
to the appropriate authorities.



