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POLI CY ON SPONSORED/ CO- SPONSORED EVENTS/ ACTI VI TI ES
AND FEE WAI VERS

The State of Maryland requires all sponsored
events/activities that use state resources to generate revenue
to deposit said revenues with the State of Maryl and and have a
witten agreenent for the use of those resources approved by
the responsible University official. Events/activities can be
entirely sponsored by the University or the Frostbhurg State
Uni versity Foundation, Inc. or can be co-sponsored by any
conbi nati on of previously nentioned entities and an outside
or gani zati on.

To insure conpliance with State of Maryl and and
Uni versity of Maryland System regul ations; a witten
request must be submtted for approval at |east one
nmonth prior to any commitnents made for a planned
sponsored or co-sponsored event/activity at Frostburg
State University.

Events sponsored entirely by Frostburg State
Uni versity require approval by the appropriate School Dean
or the Vice President. These events/activities are
considered to be within the normal scope of the stated
nm ssion and objectives of the University. All
events/activities organized through an academ c or non-
academ c departnment must follow the standard procedures of
that department. The individual (s) authorized to conduct
a sponsored event is/are responsible for the proper
accounting and the proprietorship of the deposit of al
revenues with the University.

Events sponsored entirely by the Frostburg State
Uni versity Foundation, Inc. require approval by the
Vice President for University Advancenent. These
events/activities are considered to be within the
normal scope of the stated m ssion and objectives of
t he Foundation. Events organized through the
Foundation nust follow the standard procedures of the
Foundation. As per its contract with the University
t he Foundation is allowed to use University space at
no charge. The individual (s) authorized to conduct a
sponsored event is/are responsible for the proper



accounting and the proprietorship of the deposit of
all revenues with the Foundati on.

Events co-sponsored by the University and anot her
organi zati on nust be approved by the President of the
Uni versity or designee. This includes joint events/activities
i nvol ving the FSU Foundation, Inc. These events/activities
are outside the normal scope of the University and/or the
Foundation. Events/activities organized in partnership with
an academ ¢ or non-academ ¢ departnment nust follow the
standard procedures of that departnment. The individual (s)
aut horized to conduct a co-sponsored event is/are responsible
for the proper accounting and the proprietorship of the
deposit of all revenues with the University or one of the co-
sponsoring organi zations.

Al l funds used for any sponsored event/activity nust
be approved via the channels dictated by the event
pl anner's department or organization. Expenses paid for
with University funds nust be recovered prior to the
deposit of revenues with a non-University organi zation
(i ncludi ng the Foundation). Any University funds beyond
those directly controlled by the planner's departnment or
organi zati on nust be approved by the President of the
Uni versity or designee. Any waiver of fees nust be
approved by the appropriate Dean/Vice President and the
Presi dent or designee. This includes expenses considered
to be outside the normal scope of the department providing
t he service such as overtinme |abor or extraordinary
purchasi ng of supplies or material (i.e. grass seed for
re-seeding fields, wood for the construction of
barri cades, or tape for putting down the Arena fl oor
covering).

Events involving fundraising with an antici pated net
income in excess of $500.00 nust be reconmended and/ or
approved by the Director of Devel opnent and/or a designee.

Any out side organi zation w shing a fee waiver to
utilize University facilities and/or services for |ess
t han what the current fee structure dictates nmust submt a
witten request to the Director of the Ofice of
Conferences and Events for eval uation. Upon eval uati on by
the Director of the Ofice of Conferences and Events the
request will be forwarded to the President of the
Uni versity or designee for final approval. Approval of a
fee wai ver does not allow the organizer to use the
University's name either as a sponsor or co-sponsor.

Use of Frostburg State University's nane as a sponsor
or co-sponsor in any publication nust be pre-approved by



the President of the University or designee.
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