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STUDENT EMPLOYMENT POLI CY

The University provides students with a variety of opportunities to seek
student enploynent on the canpus. Student enpl oyees are considered to be
tenporary, part-tine enpl oyees of Frostburg State University. The primary purpose
of student enploynent prograns is to stinulate and pronote the part-tine
enpl oynent of eligible students, while also providing neaningful enploynment
experi ence and on-the-job training. Funds for these jobs are provided in Object
02-Techni cal and Special Fees, for state funded positions, in the auxiliary
services budget, and from contractual and grant funds that include Federal Work
St udy. Frostburg State University is an Affirmative Action/Equal Enploynment
Qpportunity enpl oyer.

Enpl oynment is avail abl e throughout the institution: in acadenic departnents,
adm ni strative offices, and other units of the institution. Eligible students may
performwork for the University so |l ong as such work:

* wWill not result in the displacenent of regular workers or inpair
exi sting service contracts;

* does not involve politics or religion;

* does not give the student academic credit for a requirement of a
degree which is usually perforned w thout renuneration;

* is not solely or primarily for the personal benefit of an individual
(publication of a book, thesis, private research, etc.)

Ceneral Student Enpl oynent Regul ati ons

1. Only students accepted into a degree programand schedul ed to attend
Frostburg on at least a half tinme basis nay work on student
enpl oynent prograns. Al other enployees follow regular enployee
policies through the Ofice of Human Resources.

2. Students may not begin to work on the Federal Wrk Study program
wi t hout being cleared by the Financial Ald Ofice.

3. Al'l job openings, for both Federal and State enploynment, wll be
posted on the Job Placenent Board in the Student Enploynent Ofice.

4, When school is in session, students may work no nore than forty hours
per pay period. Wen school is not in session, students may work no
nore than forty hours per week. Students working in nore than one
departnment nust keep each departnment infornmed of total hours worked



in other jobs to ensure that the appropriate hour linmt is not
exceeded.

5. Students may work no nore than five consecutive hours wthout an
unpaid rest period of at |east 30 uninterrupted mnutes.

6. A work permt is required of all students under the age of 18.

7. Federal Work Study students nmay not work beyond the |ast day of the
academ c year without prior approval of the Financial Aid Ofice.

8. Students working within the sane departnent with equival ent duties
and responsibilities and equivalent skills and experience nust be
paid the sane rate of pay. Exceptions nust be approved in witing
by the appropriate Vice President and be on file in the Student
Enpl oyment O fi ce. St udent enpl oyees nust be paid at |east the
prevailing mninum wage established by federal or state |aw,
whi chever is higher.

9. The current FICAtax rate will be charged for students enrolled | ess
than full-time during the regular academnic year.

The published FSU Student Enpl oynent Handbook provides procedures and
gui del i nes for job placenent, enpl oynent process, wage differentials, conpletion
of tinmesheets, issuance of payroll checks, as well as supervisor and student
responsibilities. Students and supervisors are responsi bl e for adhering to them
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