#1.1 Cascade Content Management System Quick Sheet

Create a New Page

-
‘ TE: Library + Add Content

1. Loginto Cascade at cascade.frostburg.edu:8080
and select your SITE (in the upper left area of the

SITE CONTENT

Dashboard). i Tresh B3 oefault Show: 10
Libra;ry @ Callout Block .
2. Inthe header area of the Cascade screen, click on B rase e
“+Add Content” and then “Page” (top image). B B progranpase no
escholarship SIHES 10 Fold
3. You will see the Create New Page/Edit Page oo Fooutheibrary s
screen. Complete the important fields as discussed dernoruplEn P
below. B
E b o L2 Draft saved Clo
Important Fields Content Metadata Configure Fullscreen
v | Banner
o Display Name — Cascade uses this field - leave it blank. 2
Image File
o Title —This field is the title of the page in the Main B choose File
Content area.
Alternate Text
o Main Content — This area holds the primary
information you want to convey for the page (middle T
image). The Main Content section is a fully WYSIWYG
Edit = Format « Insert View - Tools «

editor that works much like Microsoft Word.
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o Callouts — This area, below the Main Content area, lets formats+ | 1= v 1=+ =

you add or remove callouts - blocks of information —to
. . f ¥ N m m o
the left or right columns on your pages. A block will -
have to be created ahead of this step to be added to a What Does It Mean _

Visiting is an act of going or coming to see a person]

page. The web team can assist with callouts.

Content Metadata Configure Fullscreen

4. When finished, click the Save & Preview button (bottom =] ¢ e 0 s e | ISR
= | [
image). You are ready to submit and check the page. The
Alternate Text

page is not saved until you go through the submit and page
check process.

1. Click the Submit button. Main Content

2. Then click Submit again. ST oA e vEem o TeRr

3. Address any reported issues. 5 B 7 ¥ |®E = I =
4. Your page is now saved. Fomats~ 3= - = - E =
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Visiting is an act of going or coming to see a persan or place socially, as a tourist, or
for some ather purpose]
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