#6 Cascade Content Management System Quick Sheet

Update an Image

1. Loginto Cascade at %:Iyl;e:,:ii(-ﬁggw'Jpg E‘g[ Pﬁgh DSL?”S
cascade.frostburg.edu:8080 and select i 2 S
your SITE (in the upper left area of the mre
Dashboard). L”:"::'__ ’

2. Inthe SITE CONTENT area to the left, find -
and click on the Image file you want to ;:f:.lus_mw_jpg )
update. Very often Image files are in the PR blogger.jog &.’D 1
_files/images folder (1 in the top image). e

3. Next click on the Edit button in the upper right area (2 in the top CE 1(? ﬂ: . ‘ Clese L:a(eﬁ
image). 2

Display Name

4. Click on the choose link in the “Drop a file here or choose one leusowipe
from your computer” sentence (1 in the second image). Title

5. Find the image file on your computer that you want to upload
and click Open. You will see the new image in the upload
screen. Click Save and Preview to select the image (2 in the orop  file heselor choose ond from your compter
second image). received fil: ask,us,n,g,dysca‘e,,mage [

The image file you selected in step 3 will open on the screen.
At this point it is ready to overwrite the original image ’ W;G155 . : T
keeping the original file name.

The file is not saved until you complete the Submit and page
check process.

B File: ask-us-now.jp
Library: / _files / images

SITE CONTENT

1. Click the Submit button (bottom

image_ _files 3 You are previewing adraft . man
2. Then click Submit again. s
. images >
3. Address any reported issues. BY ask-us now-grayscal.. askus ...
4. Your page is now saved. B ask-usnowjpg new =
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