#AS5 Cascade Content Management Accessibility Tasks Instructions 

Best Practices for Creating Accessible Web Tables Quick Sheet

Following the guidelines below will ensure that you are creating accessible web tables on your web pages. 
	Keep it simple
	Complex tables are more work for content creators as well as being harder to interpret for users. It’s usually better to break up complex tables into simple individual tables, each containing the data for one sub-topic. Also minimize the use of merged cells that span more than one row or column.

	No layout tables
	Layout tables are used to position elements in a document. Layout tables do not represent or imply any relationships among content.

	Use the table tag
	Define all tables <table> to make sure screen readers can identify them.

	Use header cells
	Use <th> elements for header cells.

	Use a caption
	Use the table caption tag <caption> to summarize the content displayed in the table, e.g., “Nutritional values in grain-based breakfast foods”.


Cascade has an easy table generator option. Alternatively, web tables may be built manually. You can see the code later in this document.  If you are working with tables and need assistance, you can contact the web team for assistance. 
About Online Table Generators
The cascade Table option should be your first choice for building web pages. There are many online table generators but all do not build the table code with the required table tag, a caption tag and marked header cells. Be sure you use one that does. 


[bookmark: _GoBack]Creating or Editing a Web Table in Cascade
[image: ]Log into Cascade at cascade.frostburg.edu:8080  and select your SITE in the upper left area of the Dashboard. 








In the SITE CONTENT area to the left, go to the page you want to update. 
Click on the file and then click on the Edit button in the upper right area.   

 





You will see the Create New Page/Edit Page screen. 
Go down to the Main Content Area and select Table. 




Next move your cursor to select the size table you want (like 1 X 3 in the image above (green area). Then enter the data in each cell. 




The image below shows the <table> tag, a <caption> tag, and table headers <th> for accessible web tables. Also you can see the appearance of the resulting table.  Click the source code icon (small image to the right) to see this.








Select Ok.

When finished editing your table, click the Save & Preview button. 
Review the page and when ready, save your page - (Click the Submit button.  Then click Submit again. Then address any reported issues. Your page is now saved.)
Revision 1.0 – 5/8/2020
oleObject2.bin

image4.emf


image5.emf


image6.emf


image7.emf


image1.png
CASCADE cMs





image2.emf


image3.emf

